Owl’s Research Notes



NOTIFICATION OF COPYRIGHT

THIS SOFTWARE PROGRAM PACKAGE ("SOFTWARE") IS A PROPRIETARY PRODUCT OF OWL SOFTWARE, INC. YOU MUST TREAT THE
SOFTWARE LIKE ANY OTHER COPYRIGHTED MATERIAL, EXCEPT THAT YOU MAY EITHER MAKE ONE COPY OF THE SOFTWARE SOLELY FOR
BACKUP OR ARCHIVAL PURPOSES, OR YOU MAY PLACE THE SOFTWARE ON A SINGLE HARD DISK, PROVIDED THAT YOU KEEP THE ORIGINAL
SOFTWARE SOLELY FOR BACKUP OR ARCHIVAL PURPOSES.

SOFTWARE LICENSE AGREEMENT

USE OF THIS SOFTWARE CONSTITUTES AN AGREEMENT BETWEEN YOU, THE END USER, AND OWL SOFTWARE, INC. GOVERNING YOUR USE
OF THE SOFTWARE. THIS AGREEMENT SHALL ALSO BE BINDING ON ANY SUBSEQUENT, AUTHORIZED LICENSEE. IF YOU DO NOT WISH TO
AGREE TO THE TERMS OF THIS AGREEMENT, PROMPTLY RETURN THE COMPLETE SOFTWARE PROGRAM PACKAGE TO THE DEALER FROM
WHOM YOU OBTAINED THIS PRODUCT. YOU WILL RECEIVE A FULL REFUND PROVIDED YOU RETURN THE FULL SOFTWARE PACKAGE. IF
YOU HAVE ANY QUESTIONS CONCERNING THIS AGREEMENT, CONTACT OWL SOFTWARE, INC., P. 0. DRAWER 29, ANGLETON, TEXAS 77516-
0029, OR CALL (979) 849-8511.

LICENSEE

1.0wl Software, Inc. grants you the right to use one copy of the Software on a single-user computer, or a single terminal or workstation of a multi-user computer or local
area network. Each workstation or terminal on a multi-user computer or a local area network must be separately licensed by Owl Software, Inc.

2.You may not sublicense, rent or lease the Software, but you may permanently transfer your license to use the Software and accompanying materials by delivering to
another party the original diskettes and materials comprising the software package, and by simultaneously destroying all copies of the Software and accompanying
materials in your possession. Such transfer terminates your license to use the Software. The new recipient of the Software and accompanying materials accepts this
Agreement and is licensed under the terms of this Agreement upon initially using the Software.

3.0wl Software, Inc. further grants you the right to make a backup/archival copy of the software diskettes as set forth in the Notification of Copyright, above. You may
not decompile, disassemble, reverse engineer, copy, transfer, or otherwise use the Software except as stated in this Agreement.

LIMITED WARRANTY/LIMITATION OF REMEDIES

Owl Software, Inc. will replace, at no charge, defective diskettes that are returned within 90 days of the original date of purchase. Owl Software, Inc. warrants that the
Software will perform in substantial compliance with the written materials accompanying the Software. If you report, in writing, a significant defect to Owl Software,
Inc., and Owl Software, Inc. is unable to correct it within 90 days of the date you report the defect, you may return the Software and accompanying materials, and Owl
Software, Inc. will refund the purchase price.

SUCH WARRANTIES ARE IN LIEU OF OTHER WARRANTIES, EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE WITH RESPECT TO THE SOFTWARE AND THE
ACCOMPANYING WRITTEN MATERIALS. IN NO EVENT WILL OWL SOFTWARE, INC. BE LIABLE TO YOU FOR DAMAGES, INCLUDING ANY LOSS
OF PROFITS, LOST SAVINGS, OR OTHER INCIDENTAL OR CONSEQUENTIAL DAMAGES ARISING OUT OF YOUR USE OF OR INABILITY TO USE
THE PROGRAM, EVEN IF OWL SOFTWARE, INC. OR AN AUTHORIZED OWL SOFTWARE, INC. REPRESENTATIVE HAS BEEN ADVISED OF THE
POSSIBILITY OF SUCH DAMAGES, OWL SOFTWARE, INC. WILL NOT BE LIABLE FOR ANY SUCH CLAIM BY ANY OTHER PARTY.

This limited warranty gives you specific legal rights. Some states provide other rights, and some states do not allow excluding or limiting implied warranties or limiting
liability for incidental or consequential damages. As a result, the above limitations and/or exclusions may not apply to you. Furthermore, some jurisdictions have
statutory consumer provisions which may supersede this section of the Agreement.

GENERAL

If any provision of this Agreement shall be unlawful, void, or for any reason unenforceable, then that provision shall be deemed severable from this Agreement and shall
not affect the validity and enforceability of the remaining provisions of this Agreement. This Agreement is governed by the laws of the State of Texas.



INSTALLATION INSTRUCTIONS

To install the program, follow these easy steps:

1.

2.

Place the CD in the appropriate drive;

If the installation program does not start, open My Computer, and then double
click on the CDROM drive. If that fails to start the install program, open the
CDROM drive and click on Setup.exe

After installation is complete, the program will place a program icon in the folder,
Owl’s Programs on the Start Menu and on the desktop.



PROGRAM OPERATION

Before you can begin using the
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———— . program you must first create or select a

B Topic File and create or select a Research
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Gonions i File. The required action is shown at the
impeten bottom of the dialog box and is color coded.
e If you need to activate a topic file, the color
is blue. If you need to activate a research
file, the color is green. If the Tabs are
active, the color is grey and the name of the

research file in use is shown.

Research File: D:\aabrieEXE\Family Law brs

The Menu across the top of the

Main Screen . . . . .
dialog contains choices which are active (

dark ) or inactive (grayed). This is normal as there are times when the actions indicated
are not appropriate and will be disabled. Below the Menu are tabs which select
different screens for your use. Additionally, there are some shortcuts which improve
program usage. These will be discussed in the appropriate sections.

Under the FILE menu choice you can:

1.

3.

Copy Files Currently In Use: Copy the active files to another location or to
another file name. Both the Topic File and the Research File will have the
name you designate for the Research File.

Close Files Currently Used: This will close the files in use and return the
program to inactive status.

Exit Program: This will close all files and exit the program correctly.

Under the TOPIC menu choice you can:

1.

2.

Open Topic File: Open an existing topic file.

Create Topic File: Create a new topic file. Initially there are no topics in
the topic file. They can be added by choosing Edit Topic File or when
entering data in the research notes.

Delete Topic File: This will delete the topic file, and associated index
files.

Combine Topic File: This will combine another existing topic file with the
topic file that is currently in use and shown in the blue box when the Main
tab is selected.



Edit Topic File: To directly edit the topic file, select this choice. The edit
topic file dialog will be displayed. At the bottom of the dialog box are two
buttons. The “Return” button closes the box normally. The other button
has a number of small buttons which allow you to add, edit and delete the
various topics and sub-topics in the Topic File. As the mouse pointer
hovers over the buttons, they will produce a hint which will show you what
function each has. When adding or editing a topic and sub-topic, you
must click on the “check-mark” to post and save information. Topics and
Sub-Topics are added in the top edit controls. You must select the “check
mark” to record additions or changes.

Below these choices are the names of the recently used topic files. If you
click on these names, that file will automatically be selected and activated.

Under the RESEARCH menu choice you can:

1.

2.

Open Research File: Open an existing research file.

Create Research File: Create a new research file. The research file is
edited and new research notes added under the tab, “Research Entry”.

Delete Research File: This will delete the research file, and associated
index files.

Add Topics From Research File: This will add to the topic file which is
currently in use the topics and sub-topics which are in the research file
and do not exist in the topic file.

Create Topic File From Research File: This will create a new topic file
which will have all of the topics and sub-topics which are in the research
file.

Below these choices are the names of the recently used research files. If
you click on these names, that file will automatically be selected and
activated.

The CLIPBOARD menu choice is only active when you have selected the
‘RESEARCH ENTRY” or the “RESULTS” Tabs. Under this choice you can:

1.

Citation: Copy the selected research note’s citation to the windows
clipboard and then paste that into another windows program.

Summary and Citation: Copy the selected research note’s citation and
summary to the windows clipboard and then paste that into another
windows program.



The ABOUT menu choice has information about the program and how to contact
owl software if you need any assistance.

* THE RESEARCH ENTRY TAB

This is the screen from which you add, edit, or
delete the research notes in the research file by use
of the appropriate buttons at the bottom of the screen.
Additional choices are to locate a specific case by
typing in the name or partial name of the case and to
print out the entire research file in the order of its
topics and sub-topics. Just above the bottom row of

Research Entry Tab buttons are three check boxes. These are helpful

when adding casenotes in that they will copy the
appropriate items of the selected casenote to the new file when selecting the “Add
Casenote” button. This is handy when you have several of the same topics and sub-
topics or when you have several different notes from the same legal decision.

As you move the cursor up and down the case list, all of the information
concerning that casenote is displayed on the right side of the screen. When choosing
add or edit, the edit casenote screen will be displayed for the casenote entry or
correction.

The buttons at the bottom allow you to post the information you entered and
return to the preceeding screen, or to post the information and enter another casenote.
The same three checkboxes as are on the previous screen are available when adding a
new casenote. You must return to the previous screen to edit another casenote.
Cancel and return will cancel and changes you have made without posting and return to
the previous screen.

When entering citations, you can right click in the citation control and display a
list of reporter citations to be inserted. Also you can while entering the citation press
the following function keys: F1 - SW.; F2-S.W. 2d; F3-S.W. 3d; F4-F 1st; F5-F.
2d; F6 - F. SUPP.; F7 - S. Ct.; You will see two edit controls which have a light blue
color. Here you can enter the topic and the sub-

topic for your casenote. If you enter a topic and sub-
topic that is not in the Topic File which is in use, you
s will be allowed to add that to the topic file. If you
R — ma o double click on the blue controls you will be able to
| o ML choose the topic and sub-topiic from a list of the
A e e e e e e | @Vallable items. As you type in the top edit control,

14th

the list will scroll to the choice that is nearest the
topic you are typing. When the topic, sub-topic is
selected that you want, choose the button labled
Lot || A esesnar || X ewwsran 1| “Jse Topic Selected”. Selecting the other button will
Casenote Edit Screen return without using any topic from the topic list. If
you right click in the case summary field, you will be

able to cut and paste from the windows clipboard.




CASENOTE SEARCH

This screen is the center of the casenote searches.
On the right hand side of the green block are five light
green buttons. If they are colored light green, they are
on and indicate that the search fields named will be
included in the search. To turn them on or off, double
click on one of them and then uncheck the box on the
11 N S e popup display. The left side of the green block is a
Casenote Search Screen checklist of the type of searches you can perform on
the research files. As each one is checked, the
window in the middle will give some indication as to what kind of search will be
attempted.

As you type in the memo control in the middle of the dialogbox, you will see hints
as to the number of words included are shown. You may also use the “*” as a universal
wildcard character. After typing the query, click on the search button. All casenotes
meeting the search query will be displayed under the RESULTS tab.

=~ RESULTS
: As you go down the results screen, the casenote
information will be displayed in the green box. You may
further refine your search by checking the box to the left
of the name of the case to select the case for a sub-list
of the cases located. After doing this, click on the
CASENOTE SEARCH tab and look at the blue box.
S Here you can choose to print or save the entire list or
© Search Result Screen just the selected list, by choosing which list you want to
work with. Also you can choose to have the report
printed directly to the printer, or displayed on the screen prior to printing. When
displaying on the screen, you have the option of changing the print format to save to a
file or for email rather than printing. If you choose to append the result, the result will
be appended to the research file of your choice as long as it is not the research file that
is currently in use. You can copy the results which will overwrite the file with the new
data rather than appending it.
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We at Owl Software Inc. hope that you will find this program productive in your
use of it. If we can be of assistance, do not hesitate to contact us.




